
 
 
National Museum of American Jewish History  
Media Producer/Project Manager 

Summary 
The National Museum of American Jewish History seeks an energetic, detail‐oriented media producer/project 
manager to play a critical role in the Museum’s expanding digital footprint. Reporting to the Chief 
Curator/Director Exhibitions and Collections, this creative, team player will manage the inception and 
implementation of a new national storytelling/storycollecting initiative. He/She will work collaboratively with 
colleagues across the institution to conceptualize, manage, and produce this new initiative with ambition and 
excellence. More information about the Museum is available at www.nmajh.org. This is a part‐time, contract 
position of 24 hours per week. 
 
Responsibilities 
The ideal candidate will be a multi‐talented, entrepreneurial, and responsible individual capable of 
shepherding a project from kick‐off to launch in coordination with internal and external stakeholders. He/She 
should be ready to provide insights into current and future trends in front‐end and back‐end development, 
user experience design, and interactive media. An able project manager, come prepared to scope, estimate, 
and manage budgets, timelines, and consultants.  
 
Qualifications and Experience  
The strongest candidates will have a depth of experience in media production and project management, 
and capable of coordinating projects through design, prototyping, and implementation. They will be an 
excellent communicator, hyper‐organized, and an innovative and pragmatic problem‐solver. In addition, 
candidates should provide evidence of:  

• Minimum 3‐5 years’ experience in media/interactive production and project management 
• Experience with new media, on line and installation, as well as a desire to learn new technologies 

and tackle new challenges  
• Strong technical understanding of front and back end development of film, web, mobile, and kiosk 

interactives 
• Proven expertise in developing project proposals, maintaining budgets, and supervising production 

schedules 
• Excellent communication skills, an enthusiasm for collaboration, and grace under pressure  
• Innovative problem solver and planner with the ability to see and plan for the big picture 
• A strong appreciation of the Museum’s mission, and knowledge of the museum field. 
• Enthusiasm for power of storytelling 

 
To Apply  
Email cover, resume, and work samples to nmajh‐search@nmajh.org using the subject line “Media 
Producer/Project Manager.” Deadline March 12, 2015. No calls, please. 


